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LR 1002.1 Petitions, Schedulesand Summary Information Shest.

Number of Copies. All patiesfiling petitions for relief pursuant to the Code,
other than dectronicaly, shdl file an origind and copies asfollows

(@ Chapter 7. Thepetitioner shdl filean origind and three copiesfor cases
under chapter 7.

(b) Chapter 11. The petitioner shdl filean origind and Six copiesfor cases
under chapter 11.

(© Chapter 12. Thepetitioner shal filean origind and four copiesfor cases
under chapter 12.

d) Chapter 13. The petitioner shdl filean origind and two copiesfor cases
under chapter 13.

LR 1002.2 Summary Information Sheet. An origind and one copy of the
summary information sheet shall be filed a the time the petition is filed, unless the petition is filed
eectronicdly.

LR 1005 Disclosure of Spouse. In any case filed by a married debtor in which the
debtor's spouseis not ajoint debtor, the name, address, and socia security number of the debtor's spouse
shdl be induded in the notice of the 8341 meeting of creditors, and the debtor's spouse's name shall
appear in the caption of al notices.

LR 1007.1 Master List ("Matrix"). In dl cases, the debtor shall prepare and file a
separate master liginthe formspecified by the clerk. The magter ligt shal serve as the officid malingligt
indl cases. The master list shal contain the name and address of dl creditors and other partiesin interest
entitted to notice. The master ligt shdl aso include the name and address of the debtor’s spouseif not a
joint debtor. The debtor shdl file two copies of the master list in chapter 13 cases.

LR 1007.2  Disclosure of Spouse’ s Earnings and Expenses. In any casefiled
by amarried debtor in which the debtor's spouse is hot ajoint debtor, the statement of current earnings
and expenses shall separatdly disclose the earnings and expenses of the debtor's spousg, if the debtor's
spouse resides with the debtor.

LR 1007.3 Disclosureof Marital Agreements. The debtor's Statement of
Executory Contracts and Unexpired Leases shdl disclose any marital agreement that affects the
classfication of nonexempt assets of the spouses or that affects any liahility of the spouses.



LR 1007.4  Disclosureof Transfers and Loan Payments by the Debtor's Spouse. In
any case filed by amarried debtor in which the debtor's spouse is not a joint debtor, the Statement of
Financid Affairs shdl include transfers of marita property by each spouse and |oan payments made with

marita property by each spouse.

LR 1009 Amendment of Petition, Lists, Schedules and Statement of Affairs. All
amended Petitions, Schedules or Statements of Affairs shal include the entire Petition, List, Schedule or
Statement of Affairs affected by the amendment and shdl be filed together withthe required oath by the
debtor. If amending schedules D, E or F or thelist of creditors, a supplementa master list shdl befiled,
ligting only the new creditors. The debtor shdl file proof of service of the amendment.

LR 1013 Designation of Responsble Individual in Involuntary Cor porate Cases.
Immediady after issuance of an Order for Relief, in a case where the debtor is a corporation or
partnership, the petitioning creditor(s) shal seek anorder desgnating an individud to be responsblefor
carying out the duties of the debtor. Failure to seek such order may result in dismissa of the case or
other appropriate action by the court.

LR 1015 Administration of Related Cases.

(@ Husband and Wife. Cases commenced by thefiling of ajoint petition
by or againgt ahusband and wife shdl be administered jointly unlessthe
court directs otherwise.

(b) Related Cases. Atthetimeacaseisfiled, the petitioner shdl notify the
clerk if the caseis related to any other casein this district now pending
or pending within the past two years. In the event the caseisrelated to
another pending case, the clerk shdl assign the case to the judge who
presided in the preceding related case.

LR 1017 Conversion from Chapters7, 11 or 12 to Chapter 13. Upon converson
of a case from chapter 7, 11 or 12 to chapter 13, the debtor shall within 15 days file withthe court and
send to the trustee achapter 13 statement, a copy of the proposed plan, schedules and other documents
required by these rules and the Federal Rules of Bankruptcy Procedure.

LR 2016 Applications for Compensation for Services Rendered and
Reimbur sement of Expenses.

(@ Contents of Applications for Compensation. All applications for
compensation shdl provide dl relevant information, including:

@ A chronologica record of time spent on a case, including the
individud(s) participating and the subject matter of a meeting,
letter, or conference, with each task recorded in tenths of an
hour; if the fee is anticipated to exceed $10,000 for a
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professiond or firm, a separate chronologica record shall be
kept for each mgjor task;

2 A summary of the time expended by each person for whom
compensation is sought;

3 A detailed breakdown by itemand date of al disbursementsand
expenses,

4 An explanation of the need for compensation of more than one
professiond attending a hearing or meeting, or the need for more
thanone leved of review of work produced, in each ingtance for
which multiple compensation is sought;

(b) Interim Compensation. In addition to providing the information
required under Federd Rule of Bankruptcy Procedure 2016 and Loca
Rule 2016(a), gpplicaions for interim compensation shal include
auffident informetionto demondrate that such interim alowance will not
create an undue hardship on the debtor, the estate and dl parties in
interest.

(© Final Compensation. Applicationsfor find compensation shdl include
asummary of al fees and expensesrequested whether or not those fees
and expenses have been pad in whole or in part through interim
compensation. A detailed itemization of these charges need not be
provided if it has been provided in an application for interim
compensation.  Applications for find compensation may include
estimated amounts for anticipated services not yet rendered.

LR 3001.1 ClaimsSecured by Real Estatein Chapter 12 and 13 Cases. Whenadam
secured by redl estateisfiled, it shdl separately state and itemize any daimfor arrearages. A copy of such
clam shal be sent to the debtor, the debtor's attorney and the standing chapter 12 or 13 trustee.

LR 3001.2 Precomputedinterest on Secured Claimsin Chapter 12 and 13 Cases. A
secured claimant seeking interest during the term of the plan shdl separately show the principad sum due
and the precomputed interest.

LR 3015 M odification of Chapter 13 Plans. Notice of Proposed M odifications and
Hearing on Objections. The debtor shdl give natice of a proposed modificationto creditors adversdy
affected by the proposed modification. If there is no objection within 15 days, the debtor shdl filean
afidavit of no objection together with a proposed order modifying the plan. The debtor shdl serve dl
affected parties with a copy of any order modifying the plan.



LR 3017 Disclosur e Statement.

@ Notice of Hearing and Disclaimer. The proponent of aplanshdl give
notice of the hearing to consider gpprova of the Disclosure Statement.
The notice shdl include the fallowing statement in bold face type:

THIS NOTICE DOES NOT CONSTITUTE A SOLICITATION OF
ACCEPTANCES OF A PLAN OF REORGANIZATION.
ACCEPTANCES MAY NOT BE SOLICITED UNLESS AND UNTIL
THE DISCLOSURE STATEMENT HASBEEN APPROVED BY THE
COURT.

(b) Required Statement. After gpproval by the court, the Disclosure
Statement, or a separate notice, shal conspicuoudy sate the following:

THIS DISCLOSURE STATEMENT HAS BEEN DETERMINED BY
THE COURT TO CONTAIN ADEQUATE INFORMATION AS
REQUIRED BY SECTION 1125 OF THE CODE. THIS
DETERMINATION DOES NOT CONSTITUTE
RECOMMENDATION OR APPROVAL OF THE PLAN BY THE
COURT.

LR 4001 Cash Collateral. A motion seeking authorization to use cash collatera
under 8363 of the Code shdl include the following information:

(@ name, address and telephone number of each creditor daming asecurity
interest in the cash collatera and of the creditor's attorney, if known;

(b) efforts made to contact such creditors and their attorneys with regard to
the motion;

(© the total dollar amount of cashcollatera sought to be used or the method
of determining the amount; and

d) a description of the adequate protection proposed for each creditor
claming an interest in the cash collaterd.

LR 5001 Electronic Filing. The court will accept for filing documents submitted, sgned
or verified by eectronic means that comply with procedures established by the court.



LR 5005 FacamileFiling.

@ Upon application certifyingexceptiona circumstancesand suchnoticeas
the court may require, the court may authorize the filing by facamile
transmission of documentsother thana bankruptcy petition, bankruptcy
schedules or amendments thereto.

(b) A facamilefilingis deemed to occur upon the print out and receipt of the
document in the office of the clerk except as otherwise provided in this
rule.

(© Where the facamile filing occurs after 4:30 pm. weekdays, on a
Saturday, Sunday or legd holiday, the filingis deemed to have occurred
a 8:30 am. on the next business day.

() Suchfilingmay be disregarded unlessthe origind document isfiledinthe
office of the derk within five days after such filing.

LR 7004 Adversary Filing Procedures.

@ Number of Copies. In adversary proceedings not filed eectronicaly,
an origind and one copy of dl documents shdl be filed, except as
provided in 7004 (b) and (c).

(b) Adversary Proceeding Cover Sheet. Form B104 shdl be filed with
the filing of acomplaint.

(© Issuance of Summons. The plantiff shdl submit to the derk one
origind Summons and Notice of Tria (or Pretria Conference).

d) Copies of Summons and Complaint to be Provided to the U. S.
Trustee. A copy of the Summons and Complaint and Adversary
Proceeding Cover Sheet hdl be transmitted by the plaintiff tothe U. S.
Trustee. No other pleadings shdl be transmitted to the U. S. Trustee
unless specificaly requested by that office.

LR 7005 Proof of Ser vice. Certification or proof of serviceof acopy of any pleading shdl
be endorsed uponany part of the pleading, or attachment thereto, and shdl indicate the date, method of
service, and names and addresses of parties served.



LR 9001.1

LR 9001.2

LR 9004

Rules of Construction.

(@)

()

(©

Wherever used in these rules or in the Locd Rules for the United States
Digrict Court for the Eastern Didtrict of Wisconsin, the word "clerk”
means Clerk of the United States Bankruptcy Court for the Eastern
Didtrict of Wisconsin, unless the context requires reference to the Clerk
of the Digtrict Court.

Reference to “judge’ in the Local Rules for the United States District
Court for the Eagtern Didtrict of Wisconsin shdl include bankruptcy
judges unless the context requires otherwise.

These Rules are intended to be enforced primarily on the court’s own
initigive, and the filing of motions aleging noncompliancewitharule shdl
be reserved for egregious cases.

Applicability. The word "motion” in these rules, gpplies to dl motions,
applications, notices of intended actionand objections, U. S. Trustee comments
and related matters.

Form and Number of Documents.

(@)

()

(©

Size and L egibility of Documents Generally. All documentsnotfiled
eectronicaly, except exhibits shdl be on letter size (8 1/2" x 11")
durable, opague, unglazed paper; fastened at the top without special
backing or binding; plainly and legibly written, typewritten, printed or
reproduced; and without erasures or interlinegtions materidly defacing
them. Documents that are not typewritten or otherwise printed shdl be
inink or itsequivaent. Except for exhibits, only one side of each paper
shdl beused. All pages shdl be sequentialy numbered.

Pleadings, Motions, Briefs. All pleadings, motions, responses to
moations, briefs and affidavitsshdl be double spaced and in not less than
12 point type, unless the judge authorizes in advance an dternative
method. No brief shall exceed 15 pages, excluding exhibitsand attached
cases, without prior express authorizationof the judge. Exhibits, induding
discovery documents, shdl belimited to those to whichreferenceis made
in the brief or memorandum.

Rule Not Applicableto Approved Forms. Forms approved by this
court or approved for use in federd courts are exempt from these
requirements.



d) I dentification of Documents. All documents shdl incdlude the name of
the court, the title of the case, the chapter number, the proper case
number with the initids of the assigned judge, and the name or nature of
the document. All pleadings shdl be sgned by an attorney, or by the
litigant if gppearing pro se, and have typed thereon at the bottom |eft of
the firs page, the name, address, telephone number, fax number, and e-
mail address of each person sgning the pleading.

(e) Original and One Copy Required. Except as noted in Loca Rule
1002.1, dl documents, not filed dectronicdly, induding dl
correspondence, shdl befiledinthe origind with one additiona copy for
achambers copy. If aperson requests a conformed copy, an additional
copy and a self- addressed stamped envelope shdl be furnished by the
requesting person.

) Forms of Proposed Orders. Each proposed order shall be submitted
as aseparate document. The signaturelinefor thejudge shal not appear
ona continuation page that is blank or that contains only the case number
and title of the case. The name, address, telephone number, fax number,
and email address of the person, other than the court, drafting the
proposed order shall appear in the lower left hand corner of the first

page.

L R 9006 Motionsfor Extension of Time. A mation for an extengon of time shall
state the date the origind time will expire and the names of dl known persons who may be adversely
affected by the extension.

LR 9010.1  Withdrawal and Substitution of Attorneys of Record. An atorney who has
appeared as the attorney of record for the debtor, trustee, creditors committee, or party in a case,
adversary proceeding, or contested matter may not withdraw, be relieved or displaced except by notice
to the party represented and any adversaries and by leave of the court.

LR 9010.2  Disclosure of Attorney Who Drafts Petition, Pleading, Proposed Order,
Trial-Related Document, Schedule,or Statement of Affairs; Prohibition Against Ghostwriting.
Any attorney, whether or not the attorney of record, who makes a mgor, subgtantive contribution to a
petition, pleading, proposed order, trid-related document, schedule, or statement of affairswhichisfiled
with the court or is intended to be filed with the court shdl disclose the name, address, phone number,
facamile number, and e-mail addresses of the attorney in the lower left corner of the first page.

LR 9011 Attorney's Signature Block. If the debtor is represented by an attorney, the
attorney’s name, address, telephone number, fax number and email address shal be typed below the
attorney's sgnature.

LR 9013.1 Form of Motions, Notices, and Orders.
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@ Caption. Every motion, proposed order and notice of intended action
shall contain in the caption a descriptionof the relief requested or action
intended.

(b) Reliance Upon Matters of Fact. Whenamoation reiesin whole or
in part upon matters of fact, the motion shall be served and filed with
supporting documents.

LR 9013.2  Proof of Service. Every motion shall be accompanied by a declaration of
sarvice, which shdl name the parties who were served or will be served, and the date and method of
sarvice. If the declarationnamespartieswho will be served, another declaration of service shdl befiled
confirming that such parties were actudly served, and the date and method of service.

LR 9014.1  Affidavit of No Objection. If no objection has been filed to amotion, the
movant shdl file an Affidavit of No Objection, and the court may sgnanorder granting the motionor may
st ahearing on the motion.

LR 9014.2 Hearings.

(@ Hearings on Motions. Prior to a hearing, the movant and any party
objecting thereto shal promptly attempt to resolve by agreement al
matters believed to be in dispute. In addition, they shal make a
reasonable effort to determine the evidence and the length of time
necessary for a hearing on said motion. As soon as practicable, the
parties shall advise the courtroom deputy clerk of the anticipated length
of the hearing.

(b) ProposedOrders. The court shdl ordinarily hold proposed ordersfor
five business days after the date of their receipt for comments or
objections, which shdl be in writing.

LR 9029.1  Adoptionof Rules. The United StatesBankruptcy Court for the Eastern Didrict
of Wisconsin hereby adopts these Loca Rules. These rules shal apply to dl cases and proceedingsin
the United States Bankruptcy Court for the Eastern Didtrict of Wisconsn now pending or commenced
hereafter. In addition, the Loca Rules of the United States Digtrict Court for the Eastern Didtrict of
Wiscongn, of which this court is an adjunct, shdl gpply in al cases and proceedings except to the extent
they are incongstent with the Federal Rules of Bankruptcy Procedure or these Loca Rules.

LR 9029.2 Waiver or Modification of Local Rules. Thecourt may waive or modify any
of these Loca Rules.
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